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Slide 1
Connecting Research to Practice for Teacher Educators

Classroom Management:

Classroom Procedures
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Slide 3: Classroom Procedures

· Effective classroom procedures maximizes opportunities for students to learn and interact positively with others 

· Reviewing the keys to good room arrangement will help the teacher design a plan that 
1. meets the philosophy of the teacher, 
2. considers the placement of essential materials to maximize learning opportunities, and 
3. meets the requirement of special needs students (Emmer et al., 2006).

Slide 4: Classroom Procedures

Organized classrooms:

· Runs smoothly

· Has minimal confusion and interruptions to learning

· Has little down-time

· Has maximal opportunities for learning

· Has purposeful and productive movement and noise

Slide 5: Categories of Procedures

1. Procedures for the classroom itself

2. Procedures for teacher- directed instruction and seatwork, transitions into and out of the classroom, and movement to other areas of the school

3. Procedures for small-group activities

4. Procedures for cooperative work

5. General procedures for supplies

6. Procedures for student accountability, academic work, and behavior
7. Safety and Security Procedures
Slide 6: Procedures to Consider

For elementary students:

· Enter the classroom, turn in homework to the basket, put coats and backpacks in the lockers

· Make a lunch choice on the “What’s for Lunch? Chart” 
(The chart has choices like “Hot Lunch”, “Home Lunch”, “Salad Lunch” with pictures as necessary.  Students attach a clip with their own pictures to their lunch choice.  The teacher can also see who is absent or who has not made a lunch choice.)

· Sharpen two pencils

· Get daily supplies from the locker or the desk

· Pick up morning work from “morning work” basket, go to your desk and start to work

Slide 7: Procedures to Consider (cont.)
For middle and secondary students

· Enter the classroom
· Place homework in the “homework” tray or other arrangement
Sit down and begin the “daily warm-up” 

· Slide 8: Activities
1. In small groups, determine a list of procedures in the classroom that would make the classroom operate smoothly without wasted time and effort.  Procedural examples might include:

Using the Classroom

1. How students enter the classroom,

2. When a student is counted tardy, 
3. When students may use the water fountain,

4. When students may use the restrooms,

5. When students may go to the trash cans, 
Slide 8 Notes:

Determine a definition for “tardy.”  Most teachers define a tardy student as one who is not in their seat when the bell rings.  Be consistent on the issue of being tardy.  Define what tardy means in your classroom before it occurs, then be true to whatever has been determined.
Slide 9: Activities (cont.)
Using the Classroom, (cont.)

6. When are computers available, 
7. When students may use reading, science or social studies centers,
8. When is the reading corner available
9. Supply storage: at student’s desks or shared supplies in a central location,

10. When students may come to the teacher’s desk,
11. Storage of shared materials, 
12. Writing on the white boards,

13. Securing help with directions, 
14. Turning in homework and class-work.

Slide 10: Activities (cont.)

During Teacher Instruction

1. Talking to others in the classroom, 
2. activities appropriate for group work, 
3. student participation, 
4. when to raise hands, 

5. when to respond without raising a hand to answer or ask questions, 
6. having materials ready for instruction
Slide 11: Activities (cont.)
Dealing with Materials in the Classroom

1. Handing out papers, 
2. classroom “helpers”,
3. securing materials

Dealing with Interruptions or Delays

1. What happens when someone comes to the door?  
2. When the teacher is working with a student, what should others do?  
What should a student do when work is completed?  

Slide 12: Activities (cont.)

Safety and Security;

What are the safety procedures for a fire, a tornado, lock-down, injuries in the classroom, loss of power, intruders in the classroom, teacher sickness or injury, classroom fights, weapons in the classroom, drugs in the classroom, or other safety concerns?

Slide 13: Classroom Procedures (continued)
2. Share procedures with others in the university classroom and add procedures that might have been overlooked.

3. Add procedures to the classroom management notebook.
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