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Classroom Management 
Activity 5: Classroom Procedures

Activity:

1. In small groups, determine a list of procedures in the classroom that would make the classroom operate smoothly without wasted time and effort.  Procedural examples may include:

· Using the Classroom,

How students enter the classroom; use the water fountain; when students may use the restrooms; when students may go to the trash can; when are computers available; when can students use the reading, science or social studies centers; when is the reading corner available; will students have individual supplies at their desks or will supplies be shared; when can students come to the teacher’s desk; how are shared materials stored; how do students write on the white boards; how does a student secure help with directions; and how do students turn in homework and class-work

· During Teacher Instruction and Teaching
Talking to others in the classroom, activities appropriate for group work, student participation, when to raise hands and when to respond without raising a hand to answer or ask questions, having materials ready for instruction

· Dealing with materials in the classroom
Handing out papers, classroom “helpers”, securing materials

· Dealing with interruptions or delays
What happens when someone comes to the door?  When the teacher is working with a student, what should others do?  What should a student do when work is completed?

· Safety and Security
What are the safety procedures for a fire, a tornado, lock-down, injuries in the classroom, loss of power, intruders in the classroom, teacher sickness or injury, classroom fights, weapons in the classroom, drugs in the classroom, or other safety concerns?

2. Share procedures with others in the university classroom and add procedures that might have been overlooked.

3. Add procedures to the classroom management notebook.
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